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Sign up & Login

(Already signed 
up, enter your Sea  
Cadets Portal  
username and  
password here).

To create an  
account, select  
this ‘SIGN UP’  
button.
.

Select this box  to set 
up your  portal account 
as a volunteer
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Sign up

Enter your Westminster 
primary email address 
and PIN. Create your 
own password. 
Once  you have filled in  
all of the fields,  select 
the ‘SIGN  UP’ button to  
create your  account.
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Check your email to  
activate your account  
and confirm your email  
address. Click on the  
link to return to the  
Sea Cadets Portal.

You  will be prompted with a short message with our safeguarding policy. Please read this carefully and, if you are happy, press  ‘ACCEPT’.
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Enter your Sea  
Cadets Portal  
username and  
password here.
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Landing page

Clicking this arrow  
will reveal more of  
your information. This is the expanded  

state of the cadet  
info section. Here  
you will find lots of  
useful information  
relevant to you.
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Pinning a post

Click this to pin the  
post at the top of
your news feed 
to  act as a 
reminder.

Click on the blue  
links in the 
booking  posts to 
access the  
relevant activity. The pinned post  

will appear at  the 
top of your  news 
feed as  shown 
here.
You can unpin the  
post by selecting  the 
‘Unpin’ button.
This will return  it to 
the main  news 
feed. Click
the grey arrow to  
show the pinned  
posts’ content.
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When on the 
news  feed, you 
will
have the option of  
switching 
between  the 
‘news feed’ and  
the ‘attendance  
assistant’.

Here you will find  
information about  
your upcoming  
bookings, and you  
can also notify 
your  officers that 
you  cannot 
attend the  next 
parade.

‘View on maps’ will  
open the location 
of  the event on a 
map.

You can also 
view  the course 
in the  activities 
page by  clicking 
this link.

If applicable, 
there  will be an 
option to  
download joining  
instructions for  
the booking. You  
can receive this  
information by  
selecting this  
button.

If you’ve selected the ‘I 
CAN’T  ATTEND THE NEXT 
PARADE’
button, you will be asked to  
confirm this decision. If you  
select ‘CONFIRM’ a 
message  will be sent to 
the relevant  person to 
inform them.

Further down  
the 
attendance
assistant page, you  
will find your 
various  bookings 
and  information 
about  each one.
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My favourites button 
allows you to view all 
the modules you 
have favourited in 
one place.

Latest Activities

Training 
Programmes

Sort by – allows you to alter the 
order you view the modules in. You 
can choose from:
Random
Most recent
Most favourited
Session Code (ASC) Ascending
Session Code (DESC) Descending
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Check the 
location to see if 
it is within your 
Unit, District, 
Area or a 
National Training 
Centre or Boat 
Station

Click on the 
Express Interest 
button on your 
selected course.

The information here gives 
you the Portal Code and 
Westminster number of the 
course, which will be passed 
on to your Training Officer via 
email.

Through the activity centre you will be able to ‘Express an Interest’ in a course, which will be 
presented to the unit training team in the form of an email. Here process can be started to gain 
consent from all the relevant parties to book you on to your chosen course

Use the drop-down list to share 
your reason for applying for the 
course

Click this box if 
you have a special 
need, a special 
request or an 
allergy

Click this box if you 
would like a copy 
email of your 
expression of 
interest

Send your 
expression of 
interest to your 
Training Officer 
using this button.
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Landing page & badges

Click this icon to access  
the achievements page.

Further down the page you will 
find  all of your badges. Only your 
most  recent ones will be shown, 
but you  can access more by 
selecting the  ‘LOAD MORE’ 
button. The mobile  view will 
show 2 badges and then  present 
the ‘SHOW MORE’ button.  The 
desktop version will show a  
maximum of 4 in the first row.
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Progress report

Further down the achievements  
page you will find your progress  
report. Here you will find lots of  
information about your progress  
as a cadet. Use the arrows to  
expand the differnet categories.
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Click this icon to access  
the notifications page.

White = Viewed

Grey = Not viewed

Red = Not viewed  
& important Settings can be accessed 

from  the menu page. In the 
setting  page you can update 
your log  in information.

Click this icon to access  
the menu page.
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The Magazines  page can be  
accessed from the  Menu 
page.
Here you will find  various 
magazines.  A magazine will  
open up in a
PDF reader on  your device 
once  selected.

On selecting a magazine, a 
pop-up message will appear 
recommending download via 
WiFi. Once opened you can 

scroll through the 
pages to read some 
vibrant content about 
cadet activities from 
across the country.
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Notification & news feed

If you’ve been  
sent a quiz, you  
will receive a
notification like this  
and it will appear
in your news feed.  
Click the button  
to take the quiz.
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Categories & search

LOG OUT

3NEWS FEED ACTIVITIES    ACHIEVEMENTS PROGRAMMES ONLINE

NAVAL CULTURECOMMUNICATIONSGENERAL  
SEAMANSHIP

QUIZZES

ALL Search

Search

QUIZZES

ALL

NAVAL GENERAL  
SEAMANSHIP

The Quizzes page  
can be accessed  
from the Menu  
page.

Quizzes are divided  
up into different  
categories as you  
can see here.
Once a category is  
selected, you will  
then be presented  
with the different  
quizzes in that  
section.

Type keywords
into this search 
bar  to locate 
specific  quizzes.

QUIZZES

ALL

Salute

SALUTE
Or arum exceaquatur accatur esequam ide nosaniam  
evelisit aut.

All relevant quizzes  
to your search will  
appear here.

You can press the  
‘X’ on the search  
bar to cancel the  
search.

LOG OUT

3NEWS FEED ACTIVITIES    ACHIEVEMENTS PROGRAMMES ONLINE

QUIZZES

ALL Salute

SALUTE
Or arum exceaquatur accatur esequam ide  
nosaniam evelisit aut.
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Android: After logging in you will be prompted 
to ‘Pin to home screen’. If you have no prompt, 
then tap the menu icon and tap ‘Add to home 
screen’.
.

You can add the Sea Cadets Portal to your Home screen. Just follow the simple steps below for Android and Apple devices.

iPhone: Press the iPhone upload arrow and 
you will be given the option to add to the 
home screen. 




	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20

